
Melissa Olvera  

 

4142 W. Willow Phoenix, AZ 85029  

Phone: 602-531-0697  

E-Mail: Melissamonique2@gmail  

 

OBJECTIVE: Obtain a position as a middle school teacher and offer the highest level of 

instruction for the students.  

 

KEY QUALIFICATIONS:  

 

● Nursing assistant experience in a clinical setting  

● Creative, self-motivated and proactive  

● Demonstrated ability to interact with students, relatives, guests, and all levels of staff  

● Effective planning, organizational and detail-oriented skills  

● Ability to work under pressure  

● Leadership and management qualities  

● Fluent in Spanish  

 

EXTRA-CURRICULAR ACTIVITIES  
Student Council- four years; currently Senior Class President  

Best Buddies- Four years; currently treasurer  

National Honors Society-three years  

Key Club-four years 

 

Experience:  
Nursing Assistant training 180 hours - Carl V Hayden Hospital- summer 2013  

55 hours of internship as a student teacher- Acacia Elementary School and Northwest Christian 

2012-present  

Volunteering at Hospice of the Valley- 2010-present  

 

EDUCATION:  

 

Will graduate May 2014, from Greenway High School with an Advanced Diploma  

 

References:  

 

Available upon request. 

 

 

 

 



 

Melissa Olvera  

 
4142 W. Willow Ave. Phoenix, AZ  

602-531-0697  

Melissamonique2@gmail.com  

 

January 16, 2014  

 

Mr. Gerry Corcoran  

Mesa Middle School  

1535 W. Jefferson St. Bin #42  

Phoenix, AZ 85007  

 

 

Dear Mesa Middle School:  

 

I'm writing to apply for the position of a sixth grade teacher in The Mesa Middle School District. 

I am confident that my skills are well-aligned with the role, and that I would be an excellent fit 

for your organization.  

 

I am motivated, task-oriented, efficient, and my knowledge of teaching is comprehensive and 

current. While student teaching at Acacia Elementary, I was responsible for creating lesson 

plans, and working individually with students. At Northwest Christian I was responsible for 

conducting and teaching lessons every week.  

 

With my experience of working with at risk students, and grading homework, I feel that a job as 

a teacher would allow me to hone my passion for teaching and create a positive environment 

with my student, colleagues, and parents.  

 

I believe my experiences and track record make me an excellent fit for this opportunity. I have 

enclosed my resume for your consideration. Please feel free to contact me via phone or email at a 

time of your convenience to discuss my background as well as the requirements for the position.  

Thank you for your time and consideration.  

 

 

Sincerely,  

 

 

 

Melissa Olvera 

 



  
 

 

 



1-25-2014  

 

To whom it may concern: 

 

  

It is my immense pleasure to recommend Melissa Olvera as a teacher in your school. I've had the 

pleasure to meet Melissa, and as a family friend, her intelligence, diligence, and honesty 

outweighed any other adolescence and impressed me very much.  

 

Both academically and personally she gave me a strong impression, being able to trust her. At a 

young age I was able to leave her with my son, and I was confident he was in the best hands. 

Over the years she has demonstrated a sincere interest working with children. Anything I asked 

her to do she’d do it effectively and efficiently. She is prompt and would inform me if there were 

any problems or concerns.  

 

Indeed, she put in a large amount of effort in helping my dyslexic son. Without me asking her, 

she was already guiding and helping him more than I ever could. She did it on her own because 

she genuinely enjoyed it. I know as a mother and a nurse that Melissa will further advance her 

passion for teaching. I highly encourage you to consider Melissa for a position within your 

organization.  

 

Sincerely,  

 

 

Sandra Kelly  

ER Triage Nurse 


